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Implementing the Structure and Style Writing Method™
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UNIT 1: NOTE MAKING AND OUTLINES

Note Making and Outlines Process

1. Read a source text, one paragraph at a time.

2. Reread the text, choosing up to three key words per sentence.
* Three words max.
+ Symbols, numbers, and abbreviations are fice.

+ Copy the key words into the outline, putting a comma between
each word or symbol.

® o b w N

3. Retell using only your outline.

+ Read the words on the outline.
Make up a sentence using the key words to remember the content.

+ Look up from your paper, and look at your audience.
Look over the people’s heads if that helps.
If there is a podium, hold onto it with both hands.

+ Speak. Say the sentence that you made up.
Speak clearly. Repeat the process for the rest of the outline.
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UNIT 1: NOTE MAKING AND OUTLINES

Note Making and Outlines Template
Name:

Date:

Title of source:

* Three words max.
* Symbols, numbers, and abbreviations are free.

+ Copy the key words into the outline, putting a comma between each word or symbol.
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UNIT 2: WRITING FROM NOTES

Sample Unit 2 Final Draft

Bethany
Final Draft
22 August 2016
Tree-Hopping Weirdo

The kakapo is a green parrot that lives in New Zealand. The name “kakapo™
means night parrot because of its nightly escapades. The kakapo has the body of a
parrot and the face of an owl, which makes it a rather peculiar creature and maybe
a little frightening to come across at night. It cannot fly, but it can climb trees. It
gracefully glides from tree to tree as it uses its wings for balance. Unfortunately,
the kakapo is an endangered species, Although predators may find this tree-

hopping weirdo strange prey, it is all too easy for them to seize this flightless bird,

Final draft may be handwritten or
typed. It should be free from errors.

Stylistic techniques are indicated as
directed by your teacher.
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